PAI HOC QUOC GIA TP. HO CHI MINH CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC BACH KHOA Poc lap - Tw do - Hanh phic
S6: 3192 /QDb-PHBK-DT Tp. Ho Chi Minh, ngay 24 thang 10 nam 2019
QUYET PINH

V/v ban hanh Quy dinh gidng day
HIEU TRUONG TRUONG PAI HOC BACH KHOA

Can ctr quyét dinh s6 26/2014/QD-TTg ngay 23/3/2014 cta Thi tudng chinh phu vé
viéc ban hanh quy ché vé tb churc va hoat dong cua Dai hoc Quéc gia va cac co s¢ gido duc
dai hoc thanh vién;

Can ctr Quy ché vé to chirc va hoat dong cua Truong Pai hoc Bach Khoa — Dai hoc
Quéc Gia Tp.HCM ban hanh kém theo Quyét dinh s6 767/QD-PHQG-TCCB ngay 12/9/2006
va Quyét dinh s6 803/QD-DHQG-TCCB ngay 16/7/2009 cia Giam dbc Pai hoc Qubc Gia
Tp. H6 Chi Minh vé viéc phé duyét viéc stra doi, bd sung Diéu 15 Quy ché vé té chirc va hoat
dong cua Truong Pai Hoc Bach Khoa;

Can ctr Quyét dinh s6 43/2007/QD-BGD&PT, ngay 15/8/2007 cta Bo trudng Bo Gido

duc va Pao tao vé viéc ban hanh “Quy ché ddo tao dai hoc va cao d'flng hé chinh quy theo hé
théng tin chi”;

Can ctt Thong tu s6 15/2017/TT-BGDDT, ngay 09/6/2017 ctia Bo trudng Bo Gido duc
va Pao tao vé viée stra doi, bd sung mot sd diéu cua quy dinh ché do 1am viéc ddi voi gido
vién pho thong ban hanh kém theo thong tu s6 28/2009/TT-BGDDT ngay 21/10/2009;

Can ctr Quyét dinh s6 1505/QD-TTg ngay 15/10/2008 ctia Thi tudng chinh phii phé
duyét dé 4n “Pao tao theo chuong trinh tién tién tai mot sd truong dai hoc Viét Nam giai doan
2008 — 20157,

Can ct Thong tu s6 23/2014/TT-BGDDT ngay 18/7/2014 ctua B Gido duc va Pao
tao Ban hanh quy dinh vé ddo tao chét luong cao trinh d¢ dai hoc;

Can ct Thong tu s6 07/2015/TT-BGDDT ngay 16/4/2015 ctua Bo Gido duc va Pao
tao Ban hanh Quy dinh vé khéi luong kién thirc tdi thiéu, yéu cau vé nang lyc ma nguoi hoc
dat duoc sau khi tot nghiép d6i v6i mdi trinh d6 dao tao cta gido duc dai hoc va quy trinh xay
dung, tham dinh, ban hanh chuong trinh dao tao trinh d¢ dai hoc, thac si, tién si;

Can ctr Quyét dinh s6 262/QD-DHQG, ngay 20/4/2017 cta Giam ddc Pai hoc Qudc
gia Thanh phé HO Chi Minh vé viéc ban hanh Quy ché dao tao dai hoc;

Xét dé nghi ctia cac Ong Trudng phong Dao tao Pai hoc, Trudong phong Pao tao Sau
dai hoc,



QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy dinh gidng day” cua truong Pai
hoc Bach Khoa — Pai hoc Qubc gia Tp. H5 Chi Minh.
Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay Ky. Cac quy dinh trudc day trai véi quy

dinh nay déu bi bai bo.

Piéu 3. Truong cac phong ban, Truong khoa, Giam ddc trung tam dao tao, sinh vién,

cac t6 chtrc, c4 nhan lién quan chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhan: HIEU TRUONG

- Nhu diéu 3;
- Luu VT (TCHC, PT).

PGS.TS Mai Thanh Phong



PAI HOC QUOC GIA TP. HO CHI MINH CONG HOA XA HOI CHU NGHiA VIET NAM

TRUONG PAI HQC BACH KHOA Poc lap - T do - Hanh phic

QUY PINH GIANG DAY
(Ban hanh kém theo Quyét dinh so: /OP-PHBK-PT ngay  thang 10 nam 2019
cua Hiéu truong truong Dai hoc Bach Khoa — PHQOG-HCM)

CHUONG 1
QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va ddi twong ap dung

Quy dinh nay quy dinh cic cong tac t6 chirc giang day: ké hoach giang day, thoi khoa biéu,
phan cong giang day, thyc hién giang day, danh gia két qua hoc tap.

Quy dinh nay ap dung dbi véi tat ca nhan sy tham gia cong tac giang day, hd tro giang day ¢
trinh d¢ dai hoc, cao déng va sau dai hoc tai truong Pai hoc Bach Khoa — Dai hoc Quéc gia

thanh phé HO Chi Minh (sau day goi tat 1a truong hodc nha trudng).

Piéu 2. Cac khai niém

Cac khai ni¢ém c0 dung trong quy dinh nay ma khong dugc dinh nghia 15 rang trong quy dinh

s& can clr trén cac quy dinh khac hién hanh (cac vin ban, quy dinh, quy ché, thong tw, nghi
dinh, luat, huéng dan cua nha trudng, ciia Pai hoc Quéc gia thanh phé HO Chi Minh, cta céc

B§ nganh va Chinh phu).

Mot s6 khai niém dung riéng trong quy dinh nay:

Khoa: chi chung cho cac Khoa va Trung tam dao tao thudc truong nhu Trung tam DPao tao
Bao dudng Cong nghiép va Trung tdm Ngoai nglr. Cac Khoa va Trung tdm dam nhan viéc
giang day cac mon hoc trong chuong trinh dao tao cac bac hoc cua truong.

B mén (BM): chi chung cho cadc Bo mén va cac Phong Thi nghiém, Xuong thuc hanh cua
Khoa c6 phu trdch giang day cac mon hoc trong chuong trinh dao tao cac bac hoc cua
truong.

Phong Thi nghiém (PTN): chi chung cho cac Phong Thi nghiém, Xudng thuc hanh cua
Truong, Khoa, B mén cé phu trach giang day c&c mén hoc trong chuong trinh dao tao cac
bac hoc cua truong.

Cac phong dao tao: chi chung cho cac Phong Pao tao (PDT), Phong Pao tao Sau dai hoc
(PDTSDH). Cac cong viéc do tieng phong phu trach theo sy phan cong nhiém vu cua nha
truong.

Can bo giang day (CBGD): chi chung cho cé4c giang vién (GV) giang day céc tiét ly thuyét,
huéng dan bai tap, thyc hanh tai 16p, bai tap 16n (BTL), tiéu luan thanh phan cua mén hoc
(TL), huéng dan thuc hanh, thuc tap, thi nghiém.

Giang vién huéng dan (GVHD): chi chung cho céc giang vién (GV) thuc hién huéng dan
BTL, TL, &6 an mon hoc (PA), thuc tap ngoai truong (TTNT), dé cuong ludn vian (PCLV),
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tiéu luan tot nghiép (TLTN), luan van tét nghiép (LVTN).
- Can bo huong dan (CBHD): chi chung cho ngudi thuc hién huéng dan BTL, TL, thuc
hanh, thi nghiém hoic nguoi huéng dan thuc tap ngoai truong tai co sé.
- Can bo hd trg giang day (CBHT): chi chung ngudi thuc hién cong tac ho trg giang day néu
trong quy dinh nay.
CHUONG 2
TO CHUC GIANG DAY

Piéu 3. K& hoach giang day

Ké hoach giang day (KHGD) 14 danh sach cac mén hoc (MH) s& mé trong mot hoc ky (HK)
va c6 thé 1a s6 nhom 16p mo cho MH d6.

3.1 Lap ké hoach giang day

Khoa phu trach Chuong trinh dio tao (CTDT) phéi hop véi cac phong dio tao 1ap KHGD cho
timg HK. KHGD sé& duoc lap trude khi cac phong dao tao bat dau xép thoi khoa biéu (TKB),
thuong vao gitta HK trudc HK can 1ap KHGD hoic theo ké hoach ca nam.

KHGD dugc lap cho tirng hinh thirc dao tao va bac hoc: dai hoc/cao déng chinh quy (PH/CDbg),
vira 1am vira hoc (VLVH), dao tao tir xa (PTTXa), sau dai hoc (SBH)

KHGD cén phai cn d6i v&i nhu cu hoc tép cta sinh vién (SV) dé dam bao cong tac giang
day 1 t6t nhat cho SV.

3.2 Piéu chinh dé cwong mén hoc

Pé cuong mén hoc (PCMH) phai duoc trinh hodc diéu chinh trudce khi bat dau HK it nhat 02
tuan. Cac cap nhat vé 6 tiét ly thuyét, s6 tiét bai tap, ...va cach bd tri tiét hoc mdi tuan can
phai cung cip cho cac phong dao tao cung véi KHGD.

DCMH phai dugc cong bd cong khai cho ngudi hoc va phai dugc tudn thu nghiém ngat boi tat
ca cac bén lién quan. Cac phong dao tao phai luu trit cic DPCMH da duoc cap nhat.

Diéu 4. Biéu dd ké hoach hoc tap va giang day

Biéu dd ké hoach hoc tap va giang day (goi tat 1a Biéu d6 hoc tap) la mét ké hoach c6 tinh bat

budc thyc hién trong toan truong. Biéu dd quy dinh cac hoat dong hoc tip va giang day va

khung thoi gian cho tirng hoat dong. Biéu d6 quy dinh dua trén t6 chic HK.

4.1 To chirc cac hoc ky

Céac HK chinh thuec:

- HK 1: gdm 15 tuan hoc va 2 — 3 tuan danh gia méon hoc.

- HK 2: gém 15 tuan hoc va 2 — 3 tuan danh gia mén hoc.

- HK hé: gdm 6-8 tuan danh cho cac mdn Thuc tap tot nghiép (TTTN)/Thuc tip ngoai trudng
(TTNT).

Ngoai ra, con to chire cac HK phu (khong bat budc tham gia) gdm 5 — 10 tun hoc va 1 — 3 tuin

danh gida mon hoc. Trong cac HK phy, khong mé cac mon do an (PA), Thuc tap, TTTN/TTNT,

Dé cuong ludn vin tot nghiép dai hoc (PCLV), Tiéu luan tt nghiép (TLTN), Luan van tot nghiép

(LVTN).
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Céac HK phu bao gém:

HK du thinh ngoai gio: t6 chic cac mdn hoc ngoai gio song song véi HK 1 va HK 2, gom
7-10 tuan hoc va 2-3 tuan danh gia mén hoc.

HK duy thinh hé: t6 chirc cac mdn hoc trong thoi gian he, gdm 6-8 tuan hoc va 1-2 tuan
danh gia mon hoc.

HK du thinh t6 chic trong khoang thoi gian giira 2 HK chinh.

4.2 CA4c tuan trong Biéu d6

CAc tuan ghi trén biéu dd hoc Ia cac tuan hoc vu, bat dau tir Th tu va kéo dai dén hét Thi ba
tuan ké tiép. Tuan hoc vu dugc danh sb theo tuan duong lich.

Céc tuan hoc vu theo quy dinh:

Tuan hoc: dung dé té chirc céac 16p hoc.

Tuan thi/kiém tra: dung dé t6 chic ky thi cudi ky/kiém tra gitra ky. Trong c4c tuan nay, cac
l6p twong tng khong c6 gid hoc dé SV tham gia thi/kiém tra.

Tuan thi/kiém tra hdn hop: viéc thi/kiém tra duoc to chirc vao cudi tuan hoic vao dung
budi hoc cia MH twong ung. Trong c&c tuan nay, cac I6p twong @ng van c6 gid hoc binh
thuong.

Tuan bao vé: dung dé t6 chuc bao vé DA, Thuc tap, PCLV, phan bién LVTN va hoi déng
bao vé LVTN. Céc tuan nay dugc xép vao cudi cac HK chinh.

Tuan sinh hoat cdng dan: dung té chirc cac hoat dong sinh hoat céng dan cho céc SV.
Tuan gio duc qudc phong-an ninh: to chtc cho cac SV hoc tap trung tai Trung tam Giao
duc Quéc phong va An ninh - PHQG. Lueu y: cdc tudn 1é ndy theo tuan diong lich va theo
quy dinh cua Trung tdm Gido duc Quac phong va An ninh — PHOG.

Tuan Khoa hoc Cong nghé: danh t6 chuc cac hoat dong khoa hoc cong nghé (néu cd) cua
nha trudng. Luu y: cde tuan 1é ndy theo tuan dwong lich va theo quy dinh Ciia nha trieong.
Tuan TTTN/TTNT: t6 chizc mon hoc TTTN/TTNT tap trung. C4c tuan nay co thé to chic
vao dau/trong/cudi cac HK chinh hoac trong he.

Tuan du tri: 1a tudn ngay sau tuan hoc cudi trong HK chinh cua Biéu d6 hoc tap, dung dé
xép b gid cho cac ngay nghi theo quy dinh va danh dé SV 6n tap trudc ky thi cudi ky.

4.3 Céac thai gian nghi theo quy dinh

Céc thoi gian nghi theo quy dinh:

Céac ngay nghi L& trong nim: nghi theo quy dinh ciia nha nuéc

Tét nguyén dan: nghi 2-3 tuan

Hé: nghi 06 tuan

Cac ngay nghi dot xuat: theo quy dinh cia nha nudc va nha truong

4.4 Xay dwng va ban hanh Biéu d6 hoc tap va giang day

Cac phong ddo tao chiu trach nhiém xay dyng Biéu db hoc tap v&i sy gop ¥ ctia cac don vi

lién quan va trinh Hi¢u truéng ban hanh.
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Piéu 5. Thoi khoa bidu

5.1 Cac quy dinh vé thoi khoa biéu

Thoi khoa biéu (TKB) 1a bang ké thoi gian td chtrc cac mén hoc cu thé, c¢6 thé theo tudn hodc
theo ngay va tuan thu theo Biéu d6 hoc tap. Cac mén hoc c6 lich hoc trong cac ngay nghi, s&
duoc xép bu vao cac tuan khac, ¢ thé khac gio hoc hang tuan.

MJdi phién hoc 1y thuyét va bai tap, thuc hanh tai 16p khong kéo dai qua 03 tiét lién tuc.

MBJi phién hoc bai tap/thuc hanh tai 16p khong kéo dai qua 02 tiét lién tuc, va khong duoc xép
ngay sau phién hoc 1y thuyét ctia cing mot mén hoc, nhém hoc.

MB&i phién hoc thyc hanh/thi nghiém tai PTN kéo dai khéng quéa 05 tiét lién tuc va khuyén
khich kéo dai toi da 04 tiét lién tuc.

Céc truong hop dic biét khac, nhu TKB cho céac 16p tap trung ngan han, cac 16p on tap, 16p
theo yéu cau dit hang ciia doanh nghiép/don vi, c6 thé xép mdi phién hoc lién tuc 05 tiét va
khuyén khich t6i da 04 tiét lién tyc.

Céac phong dio tao chiu trach nhiém xép va diéu chinh TKB timg HK va cong bd cong khai
cho cac bén lién quan trude khi bat dau ap dung it nhat 01 tudn, ngoai trir cac truong hop
khan cap/bat kha khang.

Trong thdi gian SV dang ky/diéu chinh ding ky MH, c0 thé thém nhung khong duoc bét 16p
hay thay d6i TKB. Trong trudng hop bt kha khang, cac phong dao tao phai théng bao cho cac
SV bi anh huong va phai c¢6 dua thoi gian cho SV kip diéu chinh TKB ca nhan.

5.2 Khung gio xép thei khoa biéu

Khung gi xép TKB phai phii hop véi timg loai hinh 16p va cac HK nhu trong Biéu dd hoc
tap.

Bang 1. Khung gio xép TKB

Stt Loai hinh 1ép Khung gio xép TKB

1 | Dai hoc chinh quy (Chinh quy dai tra,

Chat lugng cao, Tién tién, Qudc té, ...),
Chinh quy bang 2, Vira lam vira hoc
ban ngay.

Tiét 1-12 cac ngay tir Thir Hai dén Thir Sau.
Céc truong hop dic biét, ¢6 thé xép Tiét 1-12
cac ngay Thu Bay va Chu nhat.

2 | bai hoc Vura lam vira hoc, Chinh quy Tiét 13-16 cac ngay tir Thir Hai dén Thu Séu.
bang 2 tbi, Dy thinh trong hoc ky Tiét 1-16 ngay Thir Bay va Tiét 1-12 ngay
chinh. Chu nhat.

3 | Du thinh béc dai hoc trong hoc ky he. Tiét 1-12 cac ngay tir Thir Hai dén Thir Sau.
Céc truong hop dic biét, c6 thé xép Tiét 1-12
cac ngay Thir Bay va Chu nhat.

4 | Bac sau dai hoc. Tiét 1-16 céc ngay tu Thir Hai dén Chu nhat.

5 | Cac trudng hop khac. Tiét 1-16 cic ngay tir Thir Hai dén Chil nhit.

Ghi chu:

- Tiét 1 va 16 trong ngay chi dung trong truong hop dic biét, cd yéu cau cia CBGD va SV.

Vao ban ngay, TKB phai dam bao gio nghi trua cho CBGD va SV.

Céc budi sang va chiéu, khong duoc xép TKB cho SV hoc lién tuc qua 05 gio.
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- Céc 10p tai co s& Di An, han ché cac 1op xép vao céc tiét 11 va 12.

5.3 Quy trinh xép thoi khda biéu

Khoang giita hoc ky hién hanh, cac Khoa giri KHGD va phén bb tiét giang mdi tuan, hinh
thirc va thoi lwong kiém tra, thi cua cac MH cho hoc ky ké tiép dén cac phong dao tao. Céc
don vi lién quan (Khoa va Phong Quaén tri Thiét bi) cap nhat sd liéu vé phong hoc/phong thi
nghiém/... dén céc phong dao tao.

Phan cong PPT phu trach quy phong chung toan trudng va phan bd phu hop voi nhu cau
chung ciia toan trudng cho cac phong dao tao, ngoai trir cac trudng hop di duoc giao quyén
quan ly riéng cho cac don vi.

Cac phong dao tao t6 chtrc cho SV ding ky mon hoc 1an tht nhit.

Cin ctr trén nhu cu ctia SV va ké hoach ctia cac Khoa, cac phong dao tao xép TKB phii hop
nhat dam bao t6i da quyén loi cia SV va phi hop véi ké hoach cua cac Khoa.

Cac phong dao tao thong bao két qua xép ding ky moén hoc va TKB cho SV va c6 thé cho
phép SV diéu chinh ding ky mén hoc.

Piéu 6. Phan cong giang day

6.1 Phéan cdng quan ly cac mon hoc

Céc Khoa quan ly cac MH cua nganh, chuyén nganh. Truong hop trong CTDT cua nganh,

chuyén nganh c¢6 dung MH ctia nganh, chuyén nganh khac, thi Khoa nao mé MH s€ quén ly

MH. Khoa quan ly MH c6 trdch nhiém xay dung va ban hanh cic PCMH phu hop véi cac

quy dinh chung. Cac phong dao tao cap ma s6 mon hoc.

Khoa quan 1y MH ¢6 thé uy quyén xay dung DPCMH cho cdc BM hoidc mot nhom cac GV,

trong d6 c¢6 phan cong mdt GV phu trach mon hoc.

Déi v6i cac MH thudc cac khdi kién thirc chung:

- Khoa Khoa hoc Ung dung quan ly cac MH thuoc khoi kién thac Toan, Vat Iy, Ly luan
chinh tri, Phap luat.

- Khoa K¥ thuat Hoa hoc quan ly cac MH thudc khéi kién thicc Hoa hoc dai cuong.

- Khoa Quan ly Cong nghiép quan ly cac MH thudc khéi kién thirc quan Iy chung toan
truong.

- PDT quan ly chuong trinh Gio duc thé chét.

- Trung tam Ngoai nglt quan ly cac MH Anh van chung toan truong.

- Vin phong Chuong trinh dao tao K§ su Chét lugng cao Viét Phap (PFIEV) quan ly cac
MH Phép van va khaéi nghiép dung trong chuong trinh PFIEV.

- VP BTQT quan Iy cac MH chung danh riéng cho cac chuong trinh Chat lugng cao/Tién
tién/Lié két Quéc té nhu K§ nang mém, K¥ ning xa hoi, Tiéng Viét cho nguoi nude ngoai,
cac mon Anh van van hanh cho chuong trinh CLC, TT, LKQT.

- PDTSDBH quan ly cd&c MH chung danh riéng cho bac sau dai hoc.

6.2 Phan cong giang day

Céc Khoa (va cac don vi quan ly mon hoc néu trén, goi chung la Khoa) c6 trach nhi¢m phan
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cong giang day cdac MH, phan mén hoc do Khoa phu trach. Khoa cé thé giao quyén phan
cdng cac MH vé cac Bo mon (néu c6) hodc can bd phu trach MH (néu c6) hoic Chu nhiém
Hoi dong nganh (néu c6). Viéc uy quyén va thay dbi ty quyén can phai c6 quyét dinh cua
Khoa va phai dugc giri cho cac phong dio tao dé phdi hop hoat dong.

Mot nhém 16p mén hoce (goi tit 1a 16p) c6 thé duoc phan cong cho nhiéu CBGD giang day,
trong d6 ¢6 mét CBGD 1a CBGD phu trach 16p hoc. Khi ¢6 nhiéu CBGD cung giang day,
phai tach TKB cho riéng tung CBGD.

Viéc phan cong phai dam bao ngudi dugc phan cong co6 trinh do chuyén mon va nang luc
phtl hop véi ndi dung mén hoc, phan mon hoc ctia mon hoc phu trach va phi hop véi cac bac
hoc, hinh thirc dao tao cling nhu céc quy dinh riéng cua cac chuong trinh dao tao.

Viéc phan cong phai dam bao tién do thoi gian dé toan bo cong tac to chirc giang day hoan
thanh ding ké hoach, truée khi bat dau cac HK.

Khi can phan cong cac giang vién thudc Khoa khéc trong trudng quan 1y, Khoa phai phbi
hop v6i Khoa quan 1y giang vién dé dam bao viéc phan cong giang day dat hiéu qua cao nhét.
Dbi vai cac 10p theo hinh thirc vira lam vira hoc (VLVH) va dao tao tir xa (BTTXa), PDT ¢
quyén phan cong CBGD trong céc truong hop can thiét dé dam bao cong tac van hanh thong
sudt va phai dam bao duoc chit luong giang day.

6.3 Mai giang

Khi can phan cong cac giang vién ngoai trudong, Khoa thuc hién cong tic mdi giang theo quy
trinh ctia nha truong.

Ddi v6i cac hoat dong hd tro giang day néu trong quy dinh nay, Khoa thuc hién cong tic moi
hd tro giang day.

CHUONG 3
THUC HIEN GIANG DAY

Piéu 7. Céc quy dinh chung vé thuc hién giang day

7.1 Giang day theo thoi khoa biéu

CBGD giang day theo dung TKB da dugc phan cong.

Dbi véi cac MH, phan mon hoc khong c6 thoi khoa biéu ¢d dinh nhu DA, BTL, TL, LVTN...,
CBGD phai dang ky lich tiép SV dinh ky véi Khoa va phai tuan thu theo lich da dang ky.
Khuyén khich CBGD dung hé thong BKeL dé thong bao, trao dbi v6i SV trong qua trinh huéng
dan.

Néu phat hién c6 su ¢b vé nham phong, tring phong, ... CBGD théng bao ngay cho cac bo
phan lién quan dé giai quyét, dam bao quyén lgi chung ciia nha trudng, CBGD va SV.

7.2 Thay doi thoi khoa biéu

Trong céc trudng hop bat kha khang, gio hoc hang tuan trong TKB ciia mot 16p co thé duge
thay d6i trong qua trinh giang day theo yéu cau cia CBGD va SV, hoic theo yéu cau ctia nha
truong hodc cia cap trén. Gid hoc méi phai dam bao khong tring gid véi tat ca cac SV trong
16p. Khi thay d6i gio hoc, phai tudn tha dang khung gid xép TKB cua loai hinh 16p.
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Trong mot s truong hop, TKB co thé bi thay ddi phong hoc theo yéu ciu cua nha trudng,
CBGD va SV.

7.3 Nghi day, day bu va day thay

Trong céc trudng hop bat kha khang, hodc theo phan cong ctua Khoa, mot sé phién hoc c6 thé
c6 CBGD khac day thay cho CBGD duoc phin cong ban dau. Néu viéc day thay dién ra thudng
xuyén, Khoa can phai phan cong lai CBGD cho 16p hoc. Nguoi day thay phai ¢o trinh d6 va
ning lirc pht hop véi yéu cau cta phan ndi dung day thay.

Trong truong hop khong thé phan cong ngudi day thay, CBGD can phai bao nghi day cho nha
truong, va cho tit ca cac SV bi anh huéng. Thoi han bao cho SV tré nhit 1a trudc gio 1én 16p
ctia phién hoc. Thoi han bdo cho nha trudng tré nhét 1 trude 21g00 cua cung ngdy nghi.
Khuyén khich bao trudc cho nha truong va SV trude 16g00 cua ngay 1am viée trude ngay nghi
02 ngay.

CBGD khéng dugc nghi day & phién dau tién cta 16p hoc theo thoi khoa biéu.

CBGD phai dam bao giang day du gio theo quy dinh cia MH. Khi khong gidng day du gio,
CBGD can phai day bu trong cac tuan hoc theo Biéu do hoc tap va trude khi SV thi cudi ky.
Mot 1an day bu, chi duge day bu cho mot phién hoc cua 16p va khdng qua sé tiét ctia phién hoc
da dugc phan cong trén TKB. Khi day bu, phai dam bao mdt SV khong hoc mdt moén hoc qua
05 tiét lién tuc va khdng qua 10 tiét trong cling mot ngay.

Khi dang ky day bu, CBGD phai dang ky trude 16g00 cua ngay lam viéc trude ngay day bu
t6i thiéu 01 ngay va téi da 07 ngay. CBGD c6 trach nhiém thong bao cho toan bd cac SV bi
anh huong boi viéc day bu. Khi day bu, cho phép tdi da 10% sd SV bi tring gid. CBGD phai
dam bao quyén lg1 hoc tap cua SV khi to chirc day bu, c6 trach nhi¢m hd tro cac SV bj trung
gi10 khong tham gia 16p hoc bu dugc.

CBGD khéng dugc phép nghi day, day bu qua 30% sb tiét da duoc phan cong trong TKB.

Vi¢c bao nghi day, day bu, day thay dugc thyc hién qua hé théng HO tro giang day trén céng
thong tin va dich vu truc tuyén nha truong (myBK - mybk.hcmut.edu.vn). Trong trudng hop
dic biét, can lién hé Ban Thanh tra Gigo duc dé duoc ho tro.

Piéu 8. Thuc hién cong tac giang day

8.1 Sirdung hé thong hd tro giang day truc tuyén

CBGD phai dung hé théng hd trg giang day truc tuyén (Bach Khoa e-learning - BKeL ) trong

hoat dong gidng day. Céc thong tin sau day can phai dua lén BKeL:

- Dé cuong mén hoc (BPCMH), phi hop véi DCMH da cong bd cong khai trude khi SV diang
ky mon hoc, trong d6 phai néu rd chuan dau ra (learning outcome), cach thirc hoc, cach
thirc danh gia mén hoc. D& cwong phai dua 1én ngay tuan dau tién caa 16p hoc.

- Céc bai giang (slide bai giang). Noi dung bai giang trén BKeL phai phu hgp véi ndi dung
bai giang thuc giang trén lop.

- Dé kiém tra va dap an kiém tra (néu c6 to chuc kiém tra). Pua 1én sau khi td chtc kiém tra.
Néu 1a dé kiém tra tric nghiém, dwa mot dé kiém tra mau va dap an.

- Pé thi va dap an thi. Pua 1én sau khi t6 chtc thi. Néu 1a dé thi trac nghiém, dua mot dé thi
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mau va dap an.
- Két qua danh gia mon hoc, ké ca cac diem thanh phan.
- Mic do dap tng chuan dau ra cua cac SV.
i véi cac phén hoc bai tap, thuc hanh, thi nghiém cia mdt mon hoc, PDT tao ma s6 mon
hoc noi bd (dé d& dang trong cong tac van hanh), cic nhom c6 thé duoc chia khac voi cac nhém
1y thuyét. Trong cac trudng hop d6, CBHD thyc hién theo quy dinh trén nhu mdt mén hoc binh
thuong, tuy nhién bai giang s& 1a tai liéu hudng dan bai tap, thuc hanh, thi nghiém.
Khuyén khich CBGD st dung cac phuong phéap giang day tién tién nhu 16p hoc dao nguogc
(flipped classroom), cac hinh thirc danh gia, hd tro SV trén BKeL nhu cic bai kiém tra dang
tric nghiém trong qua trinh giang day.
8.2 Cong khai dé cwong mén hoc
Khoa phai cong khai PCMH cho SV trude khi SV thuc hién dang ky mon hoc. DPCMH phai
néu rd chuan dau ra (learning outcome), cach thirc hoc, cach thirc danh gia moén hoc (ké cacac
hinh thtrc va thoi lwong kiém tra, thi va ti 18 danh gid cta cac thanh phan diém).
Ddi v6i cac mén hoc hodc phén hoc thuc tap, thi nghiém, PCMH phai néu rd muc tiéu va ndi
dung tung bai thyc tap, thi nghiém va cac rang budc cu thé vé viéc Véng mit, hoc bu, vé viée
an toan trong thyc tap, thi nghiém. Cac quy dinh vé an toan c6 thé duoc quy dinh nhu ndi quy
PTN.
DCMH phai théng qua cac phong dao tao kip thoi dé thuc hién cac cong tac xép thoi khoa
biéu, lich thi, chuan bi co s& vat chat phuc vu kiém tra, thi.
8.3 Cong khai két qua hec tap va mirc dd dap wng chuin diu ra caa SV
Trong qué trinh giang day, CBGD phai cong bd két qua dénh gia ciia cac 1an danh gia theo dé
cwong mon hoc (diém thanh phan) theo ding ké hoach danh gia da cong bd va trude ky thi
cudi ky cia méon hoc.
Téi da 02 tuan sau khi kiém tra giita ky, CBGD phai cong bd két qua kiém tra cho SV, bai lam
cua SV va cac luu y cho SV.
Sau khi két thuc 16p hoc, CBGD phai cong bd két qua hoc tap cua SV va muc do dap Gng
chuan dau ra (cho ting chuan dau ra) cho cac SV. Thoi diém cong b 1a toi da 02 tuan sau khi
thi va truée khi ndp diém.
8.4 Giang day cac mon hoc c6 nhiéu nhém Iép trong hoc ky
Cac CBGD day cac mon hoc ¢6 nhiéu nhom 16p trong ciing mdt hoc ky phai dam bao giang
day ding PCMH d3 cong bd, dam bao tién do chung cua tit ca cac nhom 16p dé khong anh
huong dén qua trinh kiém tra, thi va danh gia két qua hoc tap cua SV.

Piéu 9. Huéng din bai tap, thuc hanh, thi nghiém, thuc tap, tham quan ngoai trudng
9.1 Huwéng din bai tap, thuc hanh tai l16p

CBHD cac phr:in hoc bai tap, thuc hanh tai 16p co thé 1a CBGD hoic cac CBHT ¢ trinh d6 va
nang luc phu hop.

CBHD hudng dan SV lam bai tap, thuc hanh tai 16p theo ding PCMH cua mén hoc.
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9.2 Huwéng din thuc hanh, thi nghiém tai PTN

CBHD céac mon hoc thyc hanh, thi nghiém 1a cdc GV c6 trinh d§ va nang luc phu hop. CBHD
cac phén hoc thyc hanh, thi nghiém ctia cac mén hoc co thé 1a cac CBHT c0 trinh d6 va nang
lyc phu hop.

CBHD c¢6 trach nhiém bao dam déy du phuong tién thuc hanh, thi nghiém (may moc, dung cu,
thiét bi, hoa chat, linh kién, vt tu, ...) theo ding nd1 dung bai thuc hanh, thi nghiém va dinh
mirc tiéu hao (néu cd) trude khi bt dau hudéng ddn. CBHD chi cho phép SV lam bai thuc hanh,
thi nghiém khi SV da c6 sy chun bi sin sang va nam vitng nd1 dung thyc hanh, thi nghiém.
CBHD b6 tri gi¢r thye hanh, thi nghiém bu cho cac SV duoc phép ving mit & cac bai trude.
CBHD phai dam bao an toan, trat ti theo dang ndi quy PTN, chi cho cac SV ¢6 Bao hiém Y
té (BHYT) va Bao hiém tai nan (BHTN) vao PTN dé thuc hién bai thyc hanh, thi nghiém.

9.3 Huwéng din thuc tip, tham quan ngoai truong

Céc dot thuc tap, tham quan ngoai trudng phai dugc Khoa 1ap ké hoach 13 rang, c6 dia diém,
thoi gian, GVHD phu trach, nguoi tham du va c6 thdéa thuan voi co so vé viéc thuc tap, tham
quan. Ké hoach ciing phai néu rd céac chi phi va ngudn chi phi (tir trudng, tir SV, tir co sd, ...).
Khoa gtri ké hoach va danh sach doan thuc tip cho cac phong ddo tao dé trinh Hiéu trudng ra
quyét dinh thanh lap cac doan thyc tap, tham quan.

GVHD chiju trach nhiém theo ddi, phdi hop véi cac co s (CBHD co s6) dé dam bao noi dung
thuc tap theo ding PCMH va dat chét luong thuc tap tot nhat.

Piéu 10. Hwéng din dd an, bai tap 1én, tiéu luan thanh phan

10.1 Huwéng dan do an

Khoa quy dinh quy trinh hudng dan d6 an chung cho toan Khoa hoic cho cic méon hoc cu thé.
GVHD hudng dan SV thuc hién d6 an theo quy trinh di ban hanh va phu hop véi ndi dung
huéng dan.

M&i GVHD hudng dan t6i da 20 SV ctia mot mon hoc trong mot hoc ky.

GVHD phai trao ddi vai timg SV hodc timg nhoém nhé SV (2-5 SV) vé ndi dung do 4n dinh ky
theo quy trinh cua Khoa. GVHD phéi huéng dan SV thuc hién sé/phiéu theo di thuc hién do
an va bao céo tién do thuc hién. GVHD c6 thé cam thi (bao vé d6 an) néu SV khong thyc hién
dd an theo dung tién do.

10.2 Hwéng dan Bai tap lon, Tiéu luan

Khoa c6 thé phan cong cac CBHD khac véi CBGD mén hoc dé huéng dan phan BTL, TL theo
yéu cau cia CBGD hoic yéu ciu chung ctia Khoa.

CBHD hudng dan cac SV thyc hién BTL, TL theo quy trinh hudng dan do an, hodc co thé yéu
cau SV ndp bai theo tirg phan va CBHD phan hdi cho cac SV (timng SV hodc timg nhém SV).

Diéu 11.Hwéng din Pé cwong, Tiéu luan va Luan vin tot nghiép

Khoa quy dinh quy trinh ra dé tai, phan b6 dé tai cho SV va quy trinh huéng dan dé cuong
luan vin (DCLV), tiéu luan tot nghiép (TLTN), luan vin tét nghiép (LVTN) chung cho toan
Khoa.
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Cac GVHD phai c6 trinh d6 t6i thiéu 12 Thac si va c6 nang luc chuyén mén phu hop véi cac
n6i dung huéng dan. Déi véi cac dé tai c¢6 su phdi hop vai co s, ngodi GVHD, c4c can bo co
trinh do tir bac dai hoc trd 1én tai co sé c6 thé duoc phan céng phdi hop hudng dan.
11.1 Ra @@ tai
Khoa phan cong cac GVHD ra cac dé tai PCLV, TLTN va LVTN va phé duyét noi dung dé
tai trude khi cong bd cho SV.
Khoa phan bd dé tai cho SV va phan céng GVHD huéng din BCLV, TLTN va LVTN cung
voi cc dé tai va cac SV thuc hién.
11.2 Hwéng din Pé cwong, Tiéu luan va Luin vin tét nghiép
GVHD huéng dan SV thuc hién theo quy trinh huéng din da ban hanh va phu hop véi noi
dung hudng dan.
GVHD phai trao doi voi timg SV hodc timg nhém nhé SV (2-5 SV) vé noi dung dé tai dinh ky
theo quy trinh cua Khoa. GVHD phai hudng dan SV thuc hién sé/phiéu theo doi thuc hién dé
tai va bao céo tién do thuc hién. GVHD c6 thé cam thi (bao v¢) néu SV khong thuc hién dé tai
theo dung tién do.
Néu ndi dung hudng dan LVTN duogc thuc hién tai mot co so ngoai truong, Khoa lam cong
van dé nghi kém theo ké hoach thuc hién LVTN tuong tu nhu cac dot thuc tap ngoai truong,
cac phong dao tao trinh Hiéu trudng ra quyét dinh ctr SV thyc hién LVTN tai co so bén ngoai.
Mic du vy, GVHD dugc phan cong huéng dan 13 nguoi ¢é trach nhiém cao nhét vé nodi dung
huéng dan va chat lugng thyc hién LVTN trong trudong hop nay.
CHUONG 4
CONG TAC PANH GIA KET QUA HQC TAP

Piéu 12.Thang diém danh gia, cach thire tinh diém téng két mon hec

Quy dinh nhu trong Quy ché dao tao — hoc vu hién hanh ciia nha truong.

Piéu 13.Trach nhiém danh gia két qua hoc tap

CBGD duoc phan cong giang day, huéng dan nhém 16p nao hodc duge phan cong hudng dan
(BTL, PA, ...) nhém SV nao (CBGD phu trach) c6 trach nhiém danh gia két qua hoc tip nhom
16p d6 hodc nhom SV do.

Truong hop ph?ln mon hoc, BTL, DA, ... 1a thanh phﬁn cua mot mon hoc do CBGD khéc phu
trach, CBGD phan mén hoc can chuyén két qua danh gia cho CBGD phu trach hoic cho BM
néu cé su trao d6i SV giita cac nhom 16p cua ciing moén hoc va do nhiéu CBGD phu trach.
Viéc chuyén két qua nay phai dién ra trude it nhat 01 tuan ctia han ndp diém tong két mon hoc.
Trudng hop mot nhom 16p mén hoc do nhiéu CBGD cling tham gia giang day, thi CBGD phu
trach mén hoc quyét dinh két qua hoc tap.

Piéu 14.Kiém tra giira ky, thi cudi ky
14.1 Kiém tra giira ky
Cac MH 1y thuyét co toi da 01 1an kiém tra gita ky (goi tat 1a kiém tra). Cac MH khong c6
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kiém tra phai c6 thém it nhat mot thanh phan diém khac véi thi cubi ky.

Cac MH day cho toan trudng sé c6 lich kiém tra chung vao tuan kiém tra trén Biéu dd hoc tap.

Cac MH day cho toan Khoa hodc cac MH ¢6 qué nhiéu nhém 16p c6 thé duge xép lich kiém

tra chung trong tuan 1& nay néu Khoa c6 nhu cu va phai ding ky voi PPT dé dugc xép lich.

Céac MH khéac, CBGD c¢6 thé to chirc kiém tra vao cac budi hoc va co thé to chirc sém hon hay

mudn hon 01 tudn so v&i tudn kiém tra trén Biéu dd hoc tap.

14.2 Thi cubi ky

Tat ca cac MH 1y thuyét hodc 1y thuyét va cac thanh phan khac déu phai to chirc thi cudi ky

(goi tat 1a thi).

14.3 Ti I¢ danh gia, hinh thirc kiém tra, thi

Ti 16 danh gia cho diém kiém tra, diém thi, hinh thic kiém tra, hinh thirc thi dwgc quy dinh

giéng nhu Quy ché dao tao — hoc vu hién hanh va phu hop vé1 BPCMH.

14.4 Thei lwong Kiém tra, thi

Can ¢t vao khoi lugong hoc tap (sé tin chi - TC) cua MH, thoi lugng kiém tra/thi va thoi luong

coi kiém tra/coi thi (goi tit 14 coi thi) duoc quy dinh nhu sau:

- Thoi luong kiém tra/thi (thoi gian 1am bai) 1a mot trong céc thoi luong sau (duoc tinh bang
phat): 50, 60, 70, 80, 90, 100, 110, 120, 130, 140, 150. Trong d6, thoi lwong kiém tra/thi
theo hinh thtc trac nghiém khdng quéa 90 va thoi luong Kiém tra khong vuot qua thoi lugng
thi ctia cung mot mon hoc trong mét hoc ky.

- Thoi gian coi thi (cia CBCT) gom thoi luong kiém tra/thi cong thém 30 phuit, trong d6 bao
gom thai gian SV 1am bai, thoi gian CBCT thuc hién trudc gio 1am bai (danh sé thir tu chd
ngoi, goi sinh vién vao phong, phat dé), thoi gian thu bai va di chuyén giita cac noi nhan
dé - phong kiém tra/thi - nop bai.

- Thoi gian tryc thi (caa CB tryc thi) la thoi gian coi thi cong thém 30 phut, trong do bao
gom ca thoi gian chuan bi truéc khi CBCT nhan tdi bai, thoi gian sau khi CBCT nop tii
bai.

- Tbng thoi lugng kiém tra, thi cia mot mén hoc tdi da 1a 50 phut x [S6 TC mén hoc].

Diéu 15.Ra dé kiém tra, thi

15.1 Quy dinh chung vé dé kiém tra, dé thi

Dé kiém tra, d¢ thi (goi tat la dé thi) phai c6 noi dung va hinh thirc phii hop véi quy dinh cia
Quy ché dao tao — hoc vu hién hanh va phu hop voi BPCMH.

D¢ thi phai néu rd chuén dau ra cho tung cau hai.

Ddi v6i cac dé thi theo hinh thurc tric nghi¢m, can phai c6 mot dé thi géc, ¢6 néu rd chuin dau
ra cho timg cdu hoi. Ttr dé thi gbc nay, cd it nhat 02 dé thi chinh thtrc duoc tao ra bang cach
dao thi tu cac cau hoi va co thé dao thir tu cc cau tra 101 cho timg ciu hoi.

Trong mét lan thi HK (ciing ngay), chi c6 mot dé thi ciia moét MH, ké ca ¢6 nhiéu nhom 16p
cung hoc, khong dugc phan nhom cau hoi cho cac nhém 16p khéac nhau.

Ludn ludn co it nhat 01 dé thi du phong cua mot MH cho mot 1an t6 churc kiém tra, thi.
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Dé thi phai dugc Chii nhiém B6 mon (CNBM) phé duyét va chiu trach nhiém phap 1y. Dé thi
6 du chit ky ctia GV ra dé thi va CNBM. CNBM va GV ra d@ thi c6 trach nhiém bao mat dé
thi. Truong hop dé kiém tra tai 16p, CBGD tu chiu trach nhiém phéap Iy va bao mat.

Pé thi phai trinh bay theo mau do cac phong dio tao quy dinh.

D& thi phai c6 dap 4n, hodc huéng din chdm bai chi tiét d¢én timg diém 1é.

Pé thi phai ghi & c6 cho phép sir dung tai liéu hay khong, loai tai liéu dugc sir dung va céc
quy dinh cu thé khac (néu c6), c6 thu lai dé thi hay khong. Quy dinh nay phai duoc néu trong
DCMH.

15.2 Ra dé kiém tra

Déi voi cac MH kiém tra tip trung, viée ra dé kiém tra tuan thi cac quy dinh nhu ra dé thi. Ddi
v6i cac MH kiém tra tai 16p, CBGD clia nhom 16p nao ra dé kiém tra cho nhom 16p do.

15.3 Ra dé thi

Khoa phan cong cho mot hoac mot nhom CBGD ra dé thi, hodc téng hop dé thi tir cac CBGD
thanh d¢é thi chung.

GV ra d& thi co thé khong giang day MH ¢ HK ra dé thi, nhung phai ¢6 chuyén mon va ning
luc phu hop.

Truong hop can thiét, Khoa co thé phan cong GV khac 1am thir dé thi dé kiém tra tinh hop 1y
ctia d¢ thi. Trong truong hop nay, GV 1am thir dé thi phai c6 trach nhiém bao mat dé thi cung
v6i GV ra dé va ngudi phé duyét dé thi.

15.4 In sao deé thi

Viéc in sao dé thi, vao tui dé thi phai dugc thuc hién tai B phan khao thi thuoc Phong dio tao
hodc T dao tao thuong xuyén, do Can bd ra dé thi hoic CNBM tryc tiép thuc hién hoac theo
quy dinh riéng. Trong truong hop s6 luong SV it, viéc nhan dé thi c6 thé dién ra tai cac Khoa,
nhung van phai dam bao tinh bao mat dé thi.

Piéu 16. Lich thi, phan cong coi thi va danh sach du thi

16.1 Lich kiém tra, thi va phan cong coi thi

Céac phong dao tao xép lich kiém tra, thi pht hop vé6i cac SV ¢6 dang ky mon hoc va phu hop
vo1 hinh thirc va thoi luong kiém tra, thi cia mén hoc.

Khoa quan 1y MH phén céng can bo coi thi (CBCT) phu hop voéi lich kiém tra, thi d3 cong
bb. CBCT la cac CBGD, CBHT, nghién ctru sinh (NCS), hoc vién cao hoc (HVCH), can bd
khac tir Khoa quan 1y mon hoc va tir cac Khoa quan 1y SV ¢6 hoc MH kiém tra, thi. Cac Khoa
quan Iy SV khéng duoc tir chdi phan cong CBCT cho cac MH ¢6 SV ciia Khoa minh dang
theo hoc.

Truong hop sir dung NCS, HVCH, phai dam bao NCS va HVCH khong dang theo hoc cung mén
hoc trong hoc ky.

S6 lwong CBCT phai phit hop véi s SV ¢6 trong phong kiém tra, thi. Ctr 20 SV ¢6 01 CBCT.
Mot phong kiém tra, thi co it nhat 02 CBCT. Déi véi cac truong hop to chirc kiém tra tai 16p,
CBGD chiu trach nhiém coi thi, hodc trong truong hop can thiét, dé nghi CNBM bd tri thém
CBCT dé cong tac kiém tra dién ra nghiém tuc.
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O cac budi thi cudi ky, ddi véi cac MH c6 s6 lwong 16p thi 16n, Khoa quan 1y MH phai phan
cong CBCT du trir dé dé phong thiéu hut nhin su va dong thoi phan cong can b tryc dé thi
dé kip thoi giai thich dé thi khi can thiét.

Pbi v6i cac MH thi bang hinh thirc bao vé do an, van dap, ngoai cac can b chdm dd an, van
dap, Khoa c6 thé b tri thém CBCT 1am nhiém vy hd tro cho cong tac bao vé d6 an, van dap
dugc an toan va hi¢u qua.

16.2 Piéu hanh cong tac kiém tra, thi

Céc Khoa diéu hanh cong tac kiém tra, thi cac MH do Khoa quan 1y, trir khi c6 quy dinh
riéng.

Céac phong dao tao diéu hanh cong tac kiém tra, thi cac MH hoic cac ky kiém tra riéng nhu
Anh vin dau vao va diéu hanh cong tac kiém tra, thi & cac hoc ky phu.

PPT diéu hanh cong tac kiém tra, thi cac 16p mon hoc to chic theo hinh thirc VLVH va
DTTXa, trir khi c6 quy dinh riéng.

Don vi diéu hanh c6ng tac kiém tra, thi c6 thé phan cdng mot hodc mot vai can bo truc thi dé
diéu hanh buoi thi tiy theo khéi luong cong viéc diéu hanh thi trén tinh than ti uu cong viéc.
Can bo truc thi nhan céc thi dé thi tir Can b ra dé thi (hodgc CNBM) trudce khi thi, chuan bi
cac vat tu can thiét cho budi thi, ban giao cac tui dé thi cho cac CBCT, nhan ban giao cac tui
bai lam tir cac CBCT va ban giao lai cho CNBM hoac cac GV chdm thi. Pon vi diéu hanh
cong tac kiém tra, thi phai 14p so theo ddi cac cong tac ban giao giita cac bo phan, hodc phai
1ap céc bién ban ban giao.

Tuy theo tinh chat cong viéc (nhu ngoai gio, & dia diém ngoai co sd 1am viée, ngoai trach
nhiém phu trach, ...), CAc c&n b truc thi c6 thé duoc huong thu lao nhu cac CBCT.

Thanh tra giao duc c6 trach nhiém thanh tra, giam sat cac budi kiém tra, thi.

16.3 Danh sach dw kiém tra, thi

Cac phong dao tao 1ap danh sach SV du kiém tra, thi theo mau chung. Chi nhitng nguoi cé
tén trong danh sach du kiém tra, thi hodc c6 gidy phép du kiém tra, thi méi dugc vao phong
thi.

Cac SV dién bi cdm thi c6 thé van co tén trong danh sach du thi néu quyét dinh cAm thi c6
sau khi d4 in danh sach dy thi vin c6 thé dy thi nhung van phai nhan diém cam thi.

Cac SV tén trong danh sach dy kiém tra, thi c6 ghi chu dic biét theo yéu cau ciia cac phong
dao tao can lién hé phong dao tao dé duoc cAp phép vao phong kiém tra, thi.

Piéu 17.Nhiém vu ciia CBCT

CBCT phai tuan tha ding cic quy dinh vé trach nhiém va quyén han ctia CBCT theo céc

huéng din hién hanh cua truong, PHQG va B6 GD&DT. Mot sé nhiém vu cu thé:

1. Nhan dé kiém tra, dé thi (goi tat 1a dé thi), phat dé thi hodc viét dé thi rd rang trén bang
(tby theo dé thi), thu bai 1am, cho nguoi du thi ghi ma s dé thi (néu co), sb to bai 1am
ndp bai va ky tén ndp bai, ndp bai 1am vé cho don vi diéu hanh thi.

2. BO tri chd ngdi cho nguoi duy thi cu thé (ghi ma s6 sinh vién, ma s6 ngudi du thi hodc s6
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thtr tu ngudi du thi trong danh sach dé xac dinh vi tri chinh xac timg ngudi duy thi trong
phong thi trude khi goi nguoi du thi vao phong thi); chi cho phép nguoi du thi c6 tén
trong danh sach dy thi hodc c6 gidy phép vao phong thi cta cac phong dao tao vao dy thi;
d6i chiéu thé sinh vién (néu 1a sinh vién) hodc gidy to tiy than c¢6 anh (néu khong phai 1a
sinh vién); khong cho nguoi du thi vao sau gio lam bai 15 phut.

3. Kiém soat ngudi du thi, chi cho phép nguoi du thi mang vao phong thi cac vat dung duoc
phép, chéng gian lan trong thi ctr.

4. Pam bao trat ty an toan trong budi thi, ding hoac ngéi ¢ cac vi tri thuan lgi bao quat kiém
soat dugc nguoi du thi trong phong thi.

5. Khéng duoc 1am viée riéng trong thoi gian thi, khéng duogc st dung thiét bi thu phat thong
tin trong thoi gian thi.

6. Ky tén vao cac to gidy lam bai va gidy nhap (néu c6) cho timg ngudi du thi; gach tén céac
nguoi vang thi trong danh sach dy thi va ky tén vao muc CTCB trong danh sach du thi;
ghi s luong bai lam thu duogc, s6 ngudi du thi, sé ngudi vang thi 18n tdi bai 1am; cho toan
bd dé thi (néu c6 thu lai d&) va dé thi thira cing v6i toan bo bai 1am cta ngudi dy thi vao
tai chtra bai lam, niém phong tai bai lam khi ban giao cho don vi diéu hanh thi.

7. Lap cac bién ban xur 1y ky ludt (néu c6) va cac bién ban, biéu mau theo quy dinh.

8. Pam bao gio gidc thi theo lich thi va theo thoi lugng dé thi.

9. Phdi hop véi Thanh tra gido duc, hoic trong trudng hop can thiét, voi luc lugng bao vé
dé dam bao trat ty an toan cho phong thi, nguoi dy thi va CBCT.

10. Truong hop ¢6 CBCT du trit, cdc CBCT nay c¢6 trach nhiém phéi hop véi cac can bo truc
thi (ctia don vi diéu hanh thi) nhan ban giao, kiém dém cac thi bai lam tir cac CBCT.

Piéu 18. Xir ly cac sai pham vé thi

Khi phat hién cac bat thudong vé dé thi (dau hiéu bi 16, 1o ri dé thi), CBCT phai bao ngay cho
Khoa, Thanh tra gido duc va cic phong dao tao dé xin y kién Hiéu truéng vé viéc dinh chi
budi thi. Trong truong hop cé dinh chi budi thi, cic phong dao tao s& sap xép lai lich thi cho
moOn hoc. Nha truong can lam rd viéc 1am 19, ro ri dé thi dé xur 1y theo quy dinh.

Khi phat hién ngudi dy thi vi pham ky luat, CBCT nhéc nhd (néu 18i nhe) hodc 1ap bién ban
xtr 1y ky luat. Trudng hop dinh chi thi, phai thu lai toan bd bai lam, dé thi, gidy nhap (néu
¢6) ctia nguoi dy thi, moi ngudi du thi roi khoi phong thi. Trong trudng hop can thiét, Khoa
hodc cac phong dao tao c6 thé bd tri cac phong chd dé ngudi bi dinh chi thi chd dén hét gio
thi hodc phéi hop véi cac luc luong bao vé dé cach ly ngudi bi dinh chi thi.

Trong trudng hop phat hién thi hg, hodc ¢6 yéu td hinh su, CBCT phai phéi hop véi céac luc
lugng bao vé dé ban giao ngudi vi pham cho cac phong dao tao dé 1ap bién ban xir 1y. Céac
phong dao tao c6 trach nhiém bao cao vai cac bd phan chuc trach dé xem xét vé hinh su.
Muc dg ky luat theo quy dinh hi¢n hanh vé hoc vu.

Néu co bat thuong vé nguoi du thi, bai lam thu dugc nhu thiéu chit ky ndp bai, thiéu bai
1am, ...khi nhan tGi bai lam tir CBCT, can bo truc thi can phdi hop véi CBCT lap bién ban
ghi nhan bét thudng.
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Piéu 19.C4Am thi, mi&n thi, thi sém hoac mugn va hoén thi

CBGD mén hoc c6 quyén dé nghi CNBM va Trudng Khoa cdm thi mot hodc mot sé SV minh
phu trach khi ¢6 vi pham quy dinh trong quy ché hoc vu hodc trong PCMH. Quyét dinh cAm
thi do Truéng Khoa ban hanh, giri cho cc bén lién quan va cac phong dao tao dé phdi hop
hoat dong.

Luu y: cdc quy dinh trong PCMH khéng dweoc vieot cac quy dinh vé dao tao - hoc vu.

CBGD mén hoc ¢6 quyén dé nghi nha truong mién thi cho mét hoic mét s SV theo quy
dinh vé dao tao — hoc vu, khi c6 da minh ching. Cong van dé nghi mién thi do Truéng Khoa
gui cho Phong dao tao hoac Phong dao tao Sau dai hoc, tuy theo bac dao tao nao. C4c phong
dao tao dé xudt, trinh Hiéu trudng ra quyét dinh.

CBGD mon hoc ¢6 quyén dé nghi nha truong td chire thi sém hodc mudn cho mot hoic mét
s6 SV trong cic truong hop can thiét. Cong vin dé nghj to chuc thi sém hodc mudn do
Truong Khoa gui cho Phong dao tao hoac Phong dao tao Sau dai hoc, tuy theo bac dao tao
nao. Cac phong dao tao dé xut, trinh Hiéu trudng ra quyét dinh. Trong cac truong hop nay,
Khoa phdi hop v6i cac phong dao tao dé to chie thi sém hodc mudn. Cac quy dinh vé dé thi,
dap an, cham thi tuan tha theo diing cac diéu khoan trong quy dinh nay.

CBGD mén hoc hoic cac don vi ¢ lién quan c¢6 quyén d& nghi nha treong hodn thi (nhan
diém HT) cho mdt hoac mot s6 SV theo quy dinh vé dao tao — hoc vu. Cong van dé nghi
hoan thi do Trudéng Khoa hoac Trudng cac don vi lién quan gui cho Phong dao tao hodc
Phong dao tao Sau dai hoc, tuy theo bac dao tao nao, dé ra quyét dinh.

Khi ¢6 yéu cau xin vang thi c6 phép cubi ky (nhan diém VP nhu trong Quy ché hoc vu-dio
tao) cua SV, CBGD mon hoc ¢6 trach nhi¢m danh gid SV da hoan tat cac phén nd1 dung mon
hoc, khong thudc dién bi cAm thi hodc bi diém rang budc dan dén s& khong dat mon hoc, dé
dong y hodc khong dong .

Diéu 20.Cham bai thi

20.1 Cham thi van dap

Khoa quan Iy mén hoc phan céng GV chdm thi van dap c¢6 chuyén mén va ning luc phu hop
v6i mon hoc. GV cham thi van dap c6 thé khong giang day trong hoc ky t6 chuc thi. Cac GV
chim thi van dap théng nhét cach hoi, cach chim diém chung cho ca dot thi cua mon hoc.

Phai c6 it nhat 02 GV cung cham thi cho mot SV. Truong hop diém thi van dap theo thang
diém s6, diém tong két ciia SV 1a trung binh cong ciia cac GV cham thi. Truong hop diém
ctia cac GV cham thi 1éch qua 02 diém (thang diém 10), cac GV can thong nhit lai hodc trinh
Chu nhiém Bo mon (CNBM) quyét dinh két qua cudi cung. Trudng hop diém thi van dap
theo thang diém khac nhu Pat/Khéng dat, ... cic GV phai théng nhat két qua cudi cung hodc
quy doi vé thang diém sd, tinh trung binh céng va quy vé thang diém ban dau. Néu khong
thong nhat duoc, trinh CNBM quyét dinh két qua cudi cung.

Bién ban chim thi phai ghi rd mi sb dé thi ciia SV, diém cua cac GV cho timg SV va quyét
dinh két qua cudi cung va ké ca cac truong hop can thong nhat hoic quyét dinh cia CNBM
(néu co).

Két qua cham van dap phai cong bo cong khai cho sinh vién sau moi budi thi.
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Trong phong thi, GV 1an luot goi cac SV du thi boc tham dé thi, va cho phép cac SV ¢ nhiéu
nhat 1a 10 phat chuin bi trude khi duoc goi 1én trinh bay. Cac GV chdm thi duoc phép dit
cau hoi thém (ngoai cac cau hoi ghi trong dé thi) dé 1am rd hon phan tra 161 cua sinh vién.
Céc cau hoi s& dugc dua ra sao cho giang vién chdm thi c6 thé danh gia duoc dung muc do
dap ung chuin dau ra cua sinh vién ddi v6i moén hoc va cho diém theo thang diém quy dinh.
20.2 Cham dé an, thuc tap, thuc hanh, thi nghiém, bai tap lén, tiéu luan thanh phan
Cac mon dd 4n, thuc tap duoc chdm theo hinh thic bao vé trude tap thé GV cham bai. Khoa
phan cong it nhat 03 GV chdm bai Két qua danh gia 13 trung binh cong cic diém cua cac GV
chdm bai. Trudng hop dung thang diém khac va van dé léch diém duoc quy dinh nhu chdm
thi vin dap. Khoa c6 quyén phan coéng cac GV khong tham gia huéng dan trong cung hoc ky
cham bai.

Riéng mon thuc tip ngoai truong, cin phai tham khao danh gia thuc tip tir phia co s& thyuc
tap khi danh gia két qua cudi cung. Trong trudng hop chiam tap thé, Khoa co thé moi cac
CBHD cac co s& cing tham gia chAm bai.

Cac mon hoc hoac phﬁn hoc thuc hanh, thi nghiém c6 thé c6 budi thi riéng. Hinh thuc thi
theo quy dinh nay va Quy ché dao tao - hoc vu. Piém mon hoc hoic phén hoc tinh tir diém
cac bai thuc hanh, thi nghiém va diém thi (néu ¢6) va theo quy dinh ctia PCMH.

Céc phan hoc BTL, TL c6 khéi luong twong duwong tir 01 tin chi trd 1én phai c6 budi thi riéng,
cham nhu d6 4n hodc van dap. Piém cia phan hoc BTL, TL tinh tir diém thi riéng (néu co)
va/hodc diém cham bao cao BTL, TL va diém bao cdo qua trinh (néu co) theo ding PCMH.

Khoa cong bd cac hudng din cach thic viét bao cdo d6 an, thuc tap, thuc hanh, thi nghiém,
BTL, TL. SV khong ndp bao cio dung thoi han theo nhu lich di cong bd ctia mén hoc, phan
hoc hodc cua Khoa va cac SV ndp bao cdo khong diing theo yéu cau s& bi cAm thi (bao vé).
20.3 Cham bai trac nghiém

Doi voi cac bai kiém tra, thi tric nghiém lam bai trén to bai lam trac nghiém chuyén dung,
Khoa hoic CBGD c¢6 thé yéu cdu bo phan phu trach khao thi ctia Phong dao tao (PDT) cham.
Khoa hoic CBGD phai cung cap cho PPT céac dap 4n Gng v6i cac ma dé thi, mdi dap an la
mot to bai 1am tric nghiém duoc t6 san ma dé thi va cac cau tra 10i dung.

Bo phan phu trach khao thi cia PDT phai kiém dém bai 1am nhan duoc dé dam bao khong
c6 sai sOt vé s6 bai 1am nhan duoc trude khi quét bai.

Sau khi quét va chim bai, PDT s& tra két qua chdm tric nghiém cho CBGD. Noi dung két
qua bao gdm ting cau tra 1oi cia SV, sd cau dung, cdu sai. Cac to bai 1am duoc luu tri tai
PDT trong thoi gian quy dinh dé dbi chiéu khi can thiét. Anh quét cac bai 1am c6 thé tra cho
CBGD khi ¢6 yéu cau.

20.4 Cham bai thi viét

Khoa phan cong GV chdm thi c6 chuyén mén va ning luc phtt hgp voi mon hoc. GV chim
thi c6 thé khong giang day trong hoc ky to chirc thi. Viéc t6 chiic roc va rap phach (néu can)
s& do Khoa t6 chirc. Viéc phan cong GV nao cham tai bai nao (néu c6 nhiéu tai bai) c¢6 thé
theo cach bdc tham ngiu nhién.
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Khoa phai ¢dam bao s bai 1am truéc khi chdm phai phit hop v6i cac bai 1am thu dugce tir cac
budi thi, tranh sai st thiét thoi cho nguoi dy thi.

Viéc chdm thi phai tuan thu theo dap an hodc hudng din chdm bai di c6 khi ra dé&. Néu co
diéu chinh dap an, tap thé chdm bai kién nghi diéu chinh va phai dugc CNBM chuan vy.

Piéu 21.Cham tiéu luan tét nghiép, luan vin tét nghiép

Cac mon tiéu luan tot nghiép, luan van tot nghiép bac Cao dflng va Dai hoc phai dugc chim
hoi ddng. Cac hinh thirc hoi dong cua bac Sau dai hoc duge quy dinh trong cac quy ché cua
cac bac hoc tuong ung.

Khoa phan cong céc hoi dong, thanh vién hoi ddng va phan cong cac dé tai (cac SV) vao cac
hoi dong theo lich trong Biéu d6 hoc tap. Phong dao tao trinh Hiéu trudng ra quyét dinh thanh
lap céac hoi déng theo dé xuét tir cac Khoa.

S6 thanh vién hoi dong phai 13 s6 1¢, phai gdm 01 Chu tich va 01 Thu ky hoi dong. Céc thanh
vién ctia hoi dong phai ¢6 chuyén mon va nang luc pht hop v6i ndi dung hoi dong chdm luan
van tot nghiép.

Khoa phan cong cac GV c6 trinh do va niang luc phi hgp cham phan bién cac dé tai TLTN,
LVTN. Viéc cham phan bién phai dién ra trudc khi hoi dong cham lam viéc va theo lich
chung ctia Khoa vé thoi gian phan bién. GV phan bién (GVPB) phai cung cap lich phan bién
dé tai cho Khoa va SV. GVPB phai yéu cau Khoa cam thi (cAm bao vé) néu SV khong tham
gia budi phan bién hodc diém chAm phan bién khong dat hodc phat hién céc gian 1an. Trudng
hop can thiét, Khoa t6 chic ddi thoai, théng nhét gitta GVPB va GVHD trude khi quyét dinh
cam thi.

Khoa c6 thé td chitrc cac cude hop chuyén mén danh gia so bo vé tinh hinh thuc hién TLTN,
LVTN truéc khi hoi dong chidm lam viéc. Noi dung cude hop cé thé dung dé tham khéo trong
hoi dong cham.

No6i dung chdm trong hoi dong phai dugc ghi bang bién ban rd rang.

Diém cua hoi dong 1a diém tong két ctia SV. Cach tinh diém quy dinh trong quy ché hoc vu
hién hanh.

Piéu 22.Ghi diém va nop diém

CBGD nhém 16p nao cé trach nhiém nhap diém cho nhom 16p d6 trén hé thong truc tuyén
clia truong, sau d6 in bang diém, ky tén va ndp vé cho Khoa.

Diém cua cac hinh thirc thi vin dap, cham tap thé, cham hoi dong do Khoa phan cong nguoi
nhap diém, in bang diém, ky tén va ndp vé cho Khoa.

Bang diém phai kém theo tat ca cac danh sach du thi hodc danh sach bao vé hoi déng, ...cO
chit ky ctia ngudi du thi, cc bang diém thanh phan, c4c bién ban cham diém (truong hop
cham tap thé) hodc minh chiing vé diém thanh phan.

CNBM hoic/va Truéng Khoa ky x4c nhan bang diém trude khi ndp vé cho Phong dao tao
(bac BH, Cbg) hodc Phong Pao tao Sau dai hoc (bac SBH).

Cac phong dao tao chi chuyén thanh diém chinh thirc dé dwa vao bang diém cua SV khi da
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nhan dugc bang diém tir Khoa.

Trudng hop nha trudng st dung hoan toan phuong phap ndp diém truc tuyén, cic bude trén
xac nhan va ndp diém duoc tién hanh truc tuyén.

Trudng hop c¢o6 phiéu ghi diém rdi cho cac trudng hop khong cé tén trong danh sach dur thi,
GV chim thi ghi diém tryuc tiép 1én phiéu ghi diém va ndp diém theo quy trinh trén.

Thoi gian ndp diém nha trudng cham nhét 14 02 tuin ké tir ngay thi. Riéng dbi voi diém van
dap, bao v¢ dd an, thuc tap, bao v¢ luan van tdt nghiép, chdm nhat 14 03 ngay lam viéc ké tur
ngay thi.

Piéu 23.Cham kiém tra, chAm lai, phuc tra, d& nghi sira diém, bd sung diém

Khoa c¢6 thé o chic chim kiém tra ngau nhién bai thi viét cho mot sd bai hodc mot sd tui
bai. Piém chdm kiém tra c6 thé dung lam diém chinh thtrc ctia SV hodc chi dung dé phuc vu
cong tac quan 1y va dam bao chat luong.

Trong truong hop can thiét, khi c6 dau hiéu bat thuong, Khoa, nha trudong co thé yéu cau
cham lai bai thi viét cho mot sb bai hodc mot s thi bai. Piém chdm lai dung lam diém chinh
thirc ctia SV. Yéu cau cham lai phai thé hién rd bang vin ban.

Khi ¢6 yéu cau phuc tra cac bai thi viét tir phia SV thong qua Phiéu yéu cau cham phuc tra
tir phia cac phong dao tao, Khoa phan céng GV chdm phuc tra. GV chdm phuc tra phai khac
v6i GV cham bai ban dau. Piém phuc tra 13 diém chinh thtc ciia SV.

Khi ¢6 su thay ddi vé diém & cac truong hop chdm kiém tra, chdm lai, chAm phtc tra, Khoa
bao cdo vé cac phong dao tao dé cho phép diéu chinh diém truc tuyén. Sau khi dugc phép
diéu chinh diém, CBGD cac nhoém 16p bi anh huéng phai nhép lai diém moi, in bang diém
méi va ndp lai bang diém moi, kém theo cic minh chimg vé cac diém di sira va 1y do sta
diém, theo quy trinh ndp diém.

CBGD c6 thé ¢6 nhu cau stra diém, b sung diém néu phat hién cé sai sot. Khi d6, CBGD
ndp phiéu yéu cau stra diém cho cac phong dao tao dé duoc phép diéu chinh diém truc tuyén.
Sau khi sira diém, CBGD ndp lai bang diém méi va cac minh chig méi theo quy trinh ndp
diém.

Trong cac truong hop co sai sot nghiém trong vé quy trinh thi tuc hodc thanh phan chdm bai,
Hiéu truong nha truong cod thé yéu cau t6 chirc chiam lai db an, thuc tap, van dap va td churc
bao vé luan vian tot nghiép lai. Trong cac truong hop nay, phai cé su thay dbi vé GV chdm
thi va thanh vién hoi dng luan vin tot nghiép. Két qua chim lai va bao vé lai 13 két qua cudi
cung.
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CHUONG 5
CONG TAC HO TRQ GIANG DAY

Diéu 24.Hoat dong hd treg giang day
24.1 Cac hoat dong hd trg giang day
Hoat dong tro giang nham hd trg cho GV trong cac hoat dong giang day, bao gdm: Chuan bj bai

giang, bai tap, bai thuc hanh, bai thi nghiém; phu dao; huéng dan bai tap, BTL, TL, thao luan, thi
nghiém, thyc hanh; chim bai tap.

24.2 Can b hd trg giang day

Can bo hd tro giang day (CBHT) la cac giang vién, giang vién dang tap su, tro giang, k¥ su
phuc vu gidng day, nghién ctru vién, nghién ctru sinh, hoc vién cao hoc dang hoc tap, nghién
ctru & cac Khoa va SV gioi (xép loai hoc luc giéi hodc/va co két qua hoc tdp cia mén hoc SV
tham gia ho tro dat loai gii) bac dai hoc nim cudi khoa, nhitng nguodi c6 kinh nghiém thuc
tién & trong va ngoai trudng.

24.3 Phan cong hé tre giang day

Khoa phan cong cac CBHT co6 chuyén mén va ning luc phu hop tham gia hd trg giang day cho
cac mon hoc, phén mon hoc do Khoa phu trach, cé su tu van, dé nghi tt GV phu tradch mon
hoc (néu co) va cac CBGD dang giang day mén hoc. Viéc phan cong thuc hién nhu cac dicu
khoan vé phan cong giang day trong quy dinh nay.

Céac cong viéc hd tro duoc phan cong phai co trong DCMH.
24.4 Khdi lweng giang day cia cong tac hd tro giang day
Cong tac hd trg giang day dugc tinh khdi lugng giang day va thi lao giang day theo quy dinh.

CHUONG 6
BAO CAO, LUU TRU HQC VU

Diéu 25.Ho so moén hoc
Hb so mon hoc bao gom:

11. Pé cuong mon hoc.

12. B0 slide bai giang.

13. (Ban sao) Bang diém mén hoc.

14. Cac dé va dap an bai tap, thuc hanh, thi nghiém duogc st dung trong mon hoc.

15. Pau bai va hudng dan chim bai ciia cac bai tap 16n.

16. Bai 1am cac bai tap 10n cta sinh vién. Chi lua chon cac bai tiéu biéu ctia sinh vién ¢ 3
murc x4u, trung binh, tot, mdi loai 01 bai.

17. Dé kiém tra, dé thi va dap an dé kiém tra, dé thi.

18. (Bé4o sao) Bai lam cua sinh vién (déi v&i cac mon hoc c6 thi tu luan). Chi lua chon cac
bai tiéu biéu cta sinh vién ¢ 3 muc x4u, trung binh, tt, mdi loai 02 bai hodc mdi loai
01 bai néu s6 SV < 15.
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19. Ghi chu cta cac thay c6 vé cac diém can luu ¥ trong qua trinh giang day, trong d6 co

phan tich vé pho diém tong két cua sinh vién.

20. PBanh gia mac d dap ung cua sinh vién d6i voi chuan dau ra cia moén hoc.

Luu y: doi voi cdc dé trac nghiém, chi can cung cdp dé goc va dap dn cua dé goc.

Hb so mén hoc duge CBGD 14p ting hoc ky c¢6 giang day mon hoc, cho timg nhém 16p mén hoc

CBGD phu trach. O céc hoc ky co nhiéu hon mot nhom 16p mon hoc, ¢o6 thé 1ap chung mot hd so

c6 day du cac thanh phan dung chung (nhu dé cuong, bai giang, dé thi, ...) va cac phan riéng cho
tirng nhom 16p (bang diém, bai 1am cua SV, ghi chd, ...). Khoa c6 thé phan cong mot CBGD phu
trach 1ap ho so.

Tat ca cac ho so mon hoc cua mot moén hoc duge tap hgp thanh by hd so mén hoc cia mot
mon hoc va duoc luu trir tai Khoa.

Piéu 26.Luu trir hoc vu

26.1 Thai han va noi lwu trir hoc vu

Céc h6 so mon hoc, bai 1am, bang diém, ... phai luu trir theo thoi han va quy dinh hién hanh
ctia PHQG va Bo GD&DT. Mot sd trudng hop cu thé nhur sau:

Bang 2. Thoi han luu trir va noi luu triv

STT Tai li€u, loai tai li¢u Thoi han luu triv Pon vi luu triv
I. | Bac Cbg, PH
1 | Tai liéu tuyén sinh dai hoc Hét khoa PDT
- Ho so dy tuyén
- Pé thi va dap an tuyén sinh
- Bai thi tuyén sinh
2 | Thi hét mon hoc/phan mdn hoc /hoc Hét khoa Khoa
phan
- Pé thi va dap an
- Bai lam cua SV
3 | Ho6 so mon hoc 5 nam sau tot nghiép | Khoa
4 | Bang ghi diém mon hoc 10 nam sau tot nghiép | PDT
5 | Bao céo thyc tap tot nghiép 3 nam sau tot nghiép | Khoa
6 | Tot nghiép
- LVTN c6 két qua dat trd 1én 20 nam Khoa
- Bién ban hoi dong 10 nam sau tot nghiép | PDT
7 | Chuong trinh dao tao, PCMH Vinh vién Khoa, PBT
Il. | Bac ThS
1 | Tailiéu tuyén sinh dai hoc 5 nam sau tot nghi¢p | PDTSDH
- Ho so dy tuyén
- Pé thi va dap an tuyén sinh
- Bai thi tuyén sinh
2 | Thi hét mon hoc/hoc phan 5 nam sau t6t nghiép | Khoa
- Dé thi va dap an
- Bai lam cua SV
3 | H6 so mon hoc 5 nam sau t6t nghiép | Khoa
4 | Bang ghi diém mén hoc 10 nam sau t6t nghiép | PDTSPH
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5 | T6t nghiép

- LVThS c6 két qua dat tré [én 30 nam Truong
- Bién ban hoi dong 10 nam sau t6t nghiép | PDTSPH
6 | Chuong trinh dao tao, DCMH Vinh vién Khoa, PDTSPDH
I1l. | Bac TS
1 | Tai liéu tuyén sinh dai hoc 5 nam sau tot nghiép | PPPTSPH

- Ho so du tuyén

- Dé thi va dap an tuyén sinh
- Bai thi tuyén sinh

2 | Thi hét mon hoc/hoc phan 5 niam sau tot nghiép | Khoa
- Pé thi va dap an
- Bai lam cua SV

3 | Ho so mén hoc 5 niam sau tot nghiép | Khoa
4 | Bang ghi diém mén hoc 10 nam sau t6t nghiép | PDTSPH
5 | T6t nghiép
- Lu4n van Tién si va Tom tat Luan van | Vinh vién Truong
tién si co két qua dat tro 1én
- Bién ban hoi dong 10 nam sau tot nghiép | PDTSDH
6 | Chuong trinh dao tao, PCMH Vinh vién Khoa, PDTSPH

26.2 Cac trwong hop ngoai I¢

Céc quy dinh trén loai trir cac trudng hop khac véi quy dinh & diéu khoan nay nhung ¢6 trude
khi quy dinh nay c6 hiéu luc. Mot sb truong hop cu thé:

Bang 3. Noi lwu trit mét sé trwong hop ngoai 18

STT Tai li€u, loai tai li¢u Don vi luu trir
1 | Bang diém goc cac khoa bac PH tir | Khoa

khoa 1992 vé trude

2 | Bang diém goc cac khéa baic CPg | Khoa KH&KT May tinh (CPg CNTT) va

tir khoa 2000 vé trudc Trung tam Bao dudng Cong nghiép (Cbg

BDCN)

CHUONG 7
KHEN THUONG, KY LUAT

Piéu 27.Khen thudng
CBGD lam tdt cong tac s& dugc dé nghi khen thudng theo cac quy dinh hién hanh.

Diéu 28.Ky luat
28.1 Céc hinh thirc ky luat

CBGD, GVHD, CBHT, CBCT vi pham cac diéu khoan trong quy dinh nay c6 thé bi dé nghi
ky luat theo cac quy dinh vé cong chirc vién chire hién hanh, hoac theo Quy ché dao tao — hoc
vu hién hanh déi véi SV, NCS, HVCH. Ngoai ra, con c6 thém cac hinh thic nhu sau:

- Pinh chi gidng day, hd tro giang day 01 nim hodc 02 nim hoic dinh chi vinh vién.

- Kéo dai thoi gian tap sy giang vién dbi voi cac giang vién tap su.

Céc quyét dinh ky luat lién quan dén hoc vu do Hoi dong ky luat hoc vu Trudng quyét dinh.
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28.2 Xir Iy ky luat
a. Thanh phdn Héi dong ky ludt hoc vu Trieong gom:

C.

- Chu tich: Hi¢u truong hoac Pho Hicu trudng phu trach dao tao
- Thu ky: Truong hodc Pho cac phong dao tao twong ting cho céc vi pham lién quan
dén cac 16p hay mon hoc giang day cho bac hoc nio.
- Cacuy vién:  + Cac Truong Khoa, Chu nhiém B mon c6 lién quan
+ Chu tich cong doan Truong va Khoa ¢6 lién quan
+ Truong phong T chirc can bo

. Hé so ky ludt bao gom:

- Bao cao cua cac bo phan lién quan (Phong dao tao, Phong dao tao Sau dai hoc, Thanh tra
gido duc, Khoa, ...);

- To trinh hay bang kiém diém cta dwong su;

- Cac tai lidu, bang chimg lién quan;

Quyét nghj

Hoi dong quyét nghi theo hinh thirc bo phiéu kin va phai dat trén 50% s6 thanh vién hoi dong
dong y.

CHUONG 8
PIEU KHOAN THI HANH

DPiéu 29.Pidu khoan thi hanh

Quy dinh nay duoc ap dung thay thé cho c4c quy dinh giang day va cac diéu chinh, bd sung

vé giang day ban hanh trude day. Cac quy dinh trude day trai v6i quy dinh nay déu bi bai bo.
Viéc diéu chinh, bo sung cac diéu khoan ctia quy dinh nay do Hiéu trudng quyét dinh theo dé
nghi cua Ho1 déng hoc vu.

HIEU TRUONG

PGS.TS Mai Thanh Phong
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Bang ky hiéu viét tat
Chir viét tit  Giai nghia
B0 GD&DT B0 Giao duc va Pao tao

BHYT Bao hiém Y té

BHTN Bao hiém tai nan

BKeL Hé thdng hd tro giang day Bach Khoa e-Learning
BM B6 mo6n

BTL Bai tap 16n

CBCT Can bd coi thi

CBGD Cén bd giang day

CBHD Can bo huéng dan

CBHT Can bo hd tro

Cbg Cao déng

CNBM Chu nhiém B6 mon

CTbT Chuong trinh dao tao

DA D6 an

bCLV Pé cuong luan vin

bCMH Dé cuong mon hoc

bH Pai hoc

DHBK Truong Pai hoc Bach Khoa — Dai hoc Quéc gia Tp. H6 Chi Minh
PHQG Pai hoc Québc gia Tp. H6 Chi Minh
DbTTXa bao tao tir xa qua mang
KHGD Ké hoach giang day

GV Giang vién

GVHD Giang vién huéng dan

HK Hoc ky

LVTN Luan van tét nghiép

MH Mo6n hoc

PDT Phong Bao tao

PDTSPH Phong Pao tao Sau dai hoc
PTN Phong thi nghiém

SbH Sau dai hoc

SV Sinh vién

TC Tin chi

TKB Thoi khoa biéu

TL Tiéu luan thanh phian mén hoc
TLTN Tiéu luan tét nghiép

TTNT Thuyc tap ngoai truong

TTTN Thue tap tot nghiép

VLVH Vira Lam Vira Hoc

VPDTQT Vin phong Pao tao Qudc té
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Phu luc 1. Quy dinh vé trinh @9 va niing lue ngwoi day d@di véi cac chwong trinh
Chat lwgng cao, Tién tién, Lién két qudc té

T | Doi twong

Didu ki¢n dé

tham gia giang day

Diéu kién dé
tiép tuc dwoc moi
giang day

Giang vién
Viét Nam

Daép g cic yéu cau sau:

1. Vé nang lyc chuyén mon va kinh nghiém:
ba tung tham gia giang day tai cac truong dai
hoc lién quan dén nganh dao tao tir 3 nim trd
1én.

2. Vé trinh dé doi véi giang day bac Dai hoc:
C6é trinh d0 thac si tro 1én.

Riéng giang day 1y thuyét cac hoc phan thudc
kién thire nganh, chuyén nganh phai co trinh do
tir tién si

hoadc

Churec danh pho gido su, gido su

hoadc

Co trinh d9 thac si, tot nghiép o cac trudng dai
hoc cua cac nude phat trién dung nganh hoic
thudc nganh gan (d6i voi nganh dic thu).

3. Veé trinh do doi voi giang day bdc Sau dgi
hoc:

C6 trinh dd tir tién s trd 1én

hoac

Churc danh pho gido su, gido su.

4. Vé nang luc tiéng Anh:

Tt nghiép dai hoc trd 1én ¢ cac nudc st dung
tiéng Anh nhu tiéng me dé

hoac

Tt nghiép dai hoc tro 1én tai cac nudc co sur
dung tiéng Anh trong qua trinh hoc va nghién
clru toan thoi gian

hodc

Pép tng cic yéu cu
sau:

1. Bap Uimg dugc yéu
cau vé chuyén mon
va duoc Khoa danh
gia cao.

2. C6 it nhat 01 cong
trinh nghién ctru
khoa hoc dugc cong
bd/ nghiém thu lién
quan dén nganh/
chuyén nganh dang
giang day hang nam.
3. C6 két qua khao
sat chat luong mon
hoc & ky gan nhat tir
7.0/10 tro 1én.

4. C6 ké hoach tiép
sinh vién dinh ky 2
lan / hoc ky.
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Co trinh do ngoai nglr bac 5/6 trd 1én theo
khung nang luc ngoai ngit 6 bac dung cho Viét
Nam

hoac

C6 chimg chi tiéng Anh quéc té nhu IELTS 6.5
hoac TOEFL 1BT 94 tré 1én.

Luuy:

Muc s6 3 khong ap dung ddi véi cac giang vién
giang day nhom mén chinh tri, gido duc thé
chét, k¥ nang mém, k¥ nang xa hoi, tiéng Viét.

Giang vién
Nudc ngoai

1. Vé nang lire chuyén mén va kinh nghiém: Da
tung tham gia giang day tai cac truong dai hoc
lién quan dén nganh dao tao & bac hoc, h¢ dao
tao twong Ung tir 3 nam tr¢ 1én.

2. Ve trinh dp: C6 trinh d9 tir thac s tré 1én doi
voi giang day bac dai hoc, tir tién s tro 1€n doi
vo1 bac sau dai hoc.

Riéng giang vién qudc tich Viét Nam phai c6
thoi gian cong tac it nhat 2 nim tai cac truong
dai hoc nudc ngoai ¢ st dung tiéng Anh nhu
tiéng me dé

hoac

Giang vién qudc tich Viét Nam c6 thoi gian
cong tac it nhit 2 nim tai cac truong dai hoc
nude ngoai khong st dung tiéng Anh 13 ngon
ngit chinh trong giang day thi giang vién can
dap Uung nang lyc ngoai nglr theo muc 3 cua
giang vién Viét Nam.

béap ung dugc yéu
cau vé chuyén mén
va dugc Khoa danh
gia cao.

3 | Tro giang

1. Vé nang lwc chuyén mén va kinh nghiém:
Pap (g yéu cau cia hoc phan; sir dung tbt cac
thiét bi hién dai phuc vu giang day dé hd tro
giang vién trong huéng dan sinh vién thuc hién
bai tip, hudng dian thuc hanh, thio luan,
seminar, lam d6 an, khoa luan t6t nghiép.

2. Vé trinh do:

Co trinh do tur dai hoc tré 1én.

3. Vé ndng lwc ngoai ngit:

Tot nghiép dai hoc tr¢ 1én & cac nude sur dung
tiéng Anh nhu tiéng me dé

hoac

bap ung duoc yéu
cau vé chuyén mon,
dugc Khoa va giang
vién phu trach moén
hoc danh gié cao.
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T6t nghiép dai hoc tro 1én tai cac nude co sir
dung tiéng Anh trong qua trinh hoc va nghién
curu toan thot gian

hoac

Cé6 trinh do ngoai ngit bac 4/6 trd lén theo
khung ning luc ngoai nglt 6 bac dung cho Viét
Nam

hoac

C6 chung chi tiéng Anh qudc té nhu IELTS 6.0
hoac TOEFL iBT 78 tro 1én.

Luu y: Muyc s6 3 khong ap dung ddi véi tro
giang cac nhom mon chinh tri, gido duc thé
chat, k¥ nang mém, k¥ nang xa hoi, tiéng Viét.

(*): Cac truong hop dic biét s& do nha truong xem xét va quyét dinh
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Phu luc 2. Quy dinh vé giang day va phan cong giang day doi véi cac chwong
trinh Ky sw Chat lwgng cao Viét-Phap, Chwong trinh Tai niing

1. Pham vi ap dung

Quy dinh nay ap dung cho cac Giang vién va Can bd hd tro giang day tham gia giang day, hd
trg giang day cac 16p ciia Chuong trinh K§ su Chét lugng cao Viét-Phap (PFIEV); cac 16p cua
Chuong trinh Tai nang (CTTN) néu c6 mé riéng; va giang day, hd trg giang day phan mé rong
cua cac mon hoc tai nang trong CTTN.

1. Gidng vién

- C6 trinh d6 Tién si tré 18n hodc ¢6 trinh dd Thac si tot nghié¢p tai cac truong DPai hoc nude
ngoai ding nganh hoic thudc nganh gan;

- C6 ning lyc chuyén moén, NCKH dap tng yéu cau dinh huéng nghién ctru, hoc tip xuét sic
cua PFIEV va CTTN; c6 kinh nghiém giang day lién quan tdi nganh dao tao tham gia giang
day; c6 phuong phap day hiéu qua; 4p dung tt cac cong nghé thong tin trong giang day va
NCKH,;

- Giang vién giang day cac mon hoc bang ngoai ngir cAn phai c6 thém yéu cau vé trinh d6 ngoai
nglr bac 5/6 trd 1én theo khung ndng luc ngoai nglt 6 bac dung cho Viét Nam (hodc tuong
duong) hoic dugc dao tao toan thoi gian & nudce ngoai bang ngoai ngit tuong tng.

2. Can b hd tro gidng day

Can bo hd trg giang day (CBHT) phai ¢6 di ning luc chuyén mén, ngoai ngit dap tmg yéu cau
cua hoc phén, su dung tdt cac thiét bi hién dai phuc vu giang day dé hd tro giang vién trong
huéng dan sinh vién thuc hién bai tip, hudéng dan thyc hanh, thao luan, seminar va khoa luan,
luan vin tét nghiép.

CBHT la céc giang vién, giang vién dang tap su, trg giang, k¥ su phuc vu giang day, nghién
ctru vién, nghién ctru sinh, hoc vién cao hoc dang hoc tap, nghién ctru & cac Khoa va SV gioi
(xép loai hoc luc gidi hodc/va co két qua hoc tap cia mon hoc SV tham gia h tro dat loai g101)
bac dai hoc nam cudi khoa cia CTTN va PFIEV (twong tng cho cac CTTN va PFIEV), nhitng
ngudi c¢é kinh nghiém thyc tién & trong va ngoai truong.
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